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	Battle Baptist Football Club

Health and Safety (H&S) policy and practice



Introduction
1
This H&S policy and practice is based on applying common sense to the use and maintenance of pitches, facilities and equipment to ensure that there is a safe environment in which the Club’s activities are carried out.
Club Committee role
2
The Club Committee take their legal responsibility for ensuring H&S within the Club.
Our H&S commitment
3
Battle Baptist Football Club are committed to the H&S of everyone connected with the Club by carrying out the following duties: 

· ensuring the Club has public and civil liability insurance and adheres to the policy;
· undertaking regular, recorded risk assessment of all Club activities (see paras 5 to 7 below);

· understanding and adhering to the H&S policy and practice of the organisations (eg local authorities) who own the premises and grounds used by the Club;

· making sure we find out what the Club is responsible for and what any provider is responsible for;

· creating a safe environment by putting H&S measures in place as identified by any risk assessment;

· ensuring that all players are given the appropriate level of training and competition by regularly assessing individual ability dependant on age, maturity and development;

· ensuring that all members of the Club (ie players and officials) are aware of, understand and follow the club’s H&S policy and procedure;

· checking playing areas before use to remove obvious dangers (eg broken glass & dog waste);
· adhering to the FA’s Goalpost Safety guidance (web link - http://www.sussexfa.com/Governance/GoalpostSafetyGuidelines/) to ensure goalposts are safe to use;
· ensuring that normal and emergency operating procedures are in place and followed by all Club members;

· ensuring Coaches and Managers know where and how access is gained by emergency services to the pitch/changing facilities;

· providing access to adequate first aid facilities, telephone and qualified first aider at all times (ie during training and matches);

· ensuring the Club has sufficient people with a recognised and up to date emergency and first aid qualification (arranging training as required);

· adhering to the FA’s “Pitch Side Medical Care and the Contents of the Medical Bag” guidance (web link - http://www.sussexfa.com/Governance/PitchSideMedicalBag/)
· reporting any injuries or accidents sustained during any Club activity using an Incident/Accident report form (see para 8 below);

· adhering to the FA’s Safeguarding policies & practices (web link - http://www.thefa.com/TheFA/WhatWeDo/FootballSafe/~/media/Files/PDF/TheFA/SafeguardingPolicyTemplate.ashx/SafeguardingPolicyTemplate.pdf) to ensure the H&S of all players aged under 18;

· using the FA’s guidance for travel and trips (web link - http://www.thefa.com/TheFA/WhatWeDo/FootballSafe/~/media/Files/PDF/TheFA/TravelTripsTournaments.ashx/TravelTripsTournaments.pdf)
· ensuring that the implementation of the Club’s H&S policy and procedure is regularly reviewed for effectiveness, and updated in the light of experience.
Club member’s duty of care 
4
Every Club member has a duty to: 
· take reasonable care for their own H&S  and that of others;

· co-operate with the club on H&S issues;

· correctly use all equipment provided or used by the Club;

· not interfere with or misuse anything provided for their own H&S or welfare. 

Hazards & Risks
5
A hazard is something with the potential to cause harm to an individual. This can be an object, an activity and even a substance. A risk is the likelihood that the hazard may or will cause the harm associated with the hazard. Risks are normally categorised as:

· Low - no risk or minimal risk of injury;
· Medium - some risk of injury;
· High - high risk of injury.
Risk assessments
6
Risk assessments are a very useful way to identify hazards, and to assess and address the risks that the hazards present. See the flowchart at Annex A, which sets out the risk assessment process to follow.
Examples
7
See the table at Annex B setting out examples of H&S risk assessments.
Dealing with accidents and incidents

8
The step-by-step advice for Club members is:

· Stay calm but act swiftly and observe the situation - is there danger of further injuries?

· Listen to what the injured person is saying;

· Alert the first-aider who should take appropriate action for minor injuries;

· In the event of an injury requiring specialist treatment, call the emergency services;

· Deal with the rest of the group and ensure that they are adequately supervised;

· Do not move someone with major injuries. Wait for the emergency medics;

· Contact the injured person's parent/carer;

· Complete an incident/accident report form (see copy of report form at Annex C)
Reporting accidents and incidents
9 To comply with the Reporting of Injuries, Diseases and Dangerous Occurrence Regulations 1995, it is a legal requirement to immediately report all accidents and dangerous occurrence incidents. This report must be made to the Club Committee who shall make a detailed record in the accident book of the accident/ dangerous occurrence and decide if the H&S Executive should be informed. All incidents which require police involvement (eg theft and assault) must be recorded in writing by completing an accident/ incident report form. There is a statutory requirement to keep accident records for a period of 3 years. 
Annex A

Risk assessment process
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Annex B
Examples of H&S risk assessments
	Activity/Area assessed 
	Hazard 

identified 

	Risk
 
	People

at risk 

	Existing measures to address risk 
	Additional measures needed

	Setting up of goals 
	Possibility of posts or netting moving during training or match games 
	Medium 
	Coaches, players, spectators 
	Coach/Manager checks goals before use
	Use additional ties & weights to hold down nets & goals

	Suitability of playing areas 
	Broken glass, dog waste & litter on playing area.


	Medium
	Coaches, players,  
spectators
	Club follows the FA’s Goalpost Safety guidance.

Coach/Manager checks goals before use.

Designate a person to clear hazards.


	Supply additional rubbish bags & safe removal equipment on training & match days 



	Child Protection
	Minimum Supervision ratios 
	Low 
	Coaches, players 
	Club follows the FA’s Safeguarding Children & policy & practice 
	 Club appoints a Club Welfare Officer to implement all best FA practices.

	Ball retrieval from water
	Where pitch is near water (river or stream)
	Low, Medium or High
	Players
	Leave ball in water. Replace match ball
	Supply additional match balls

	Players watching training games
	Players watching within hard court or gym areas are in danger of being injured by balls or other players (who could also be injured)
	Low
	Players
	Players watch from outside the playing areas.

Coach/Manager to ensure a suitably resourced First Aid Kit is available at training
	Coach/

Manager to stay with players & remind the of the hazard


Annex C
Accident/Incident report form
(to be filled in by the Coach/Manager in charge at the time of the accident/incident) 

Coach/Manger’s name: ……………………………Tel no:…………………………………….

Address:………………………………………………………………………….……….………….……… ………………………………………………………………………………………………..

Postcode: …...………………………........ 

About the person involved in the accident/incident
Full Name: …………………………………………………… Tel no:……………........…………

Address:……………………………………………………………………….…………………….……… ……………………………………………………………………………………………….. Postcode: ……...……………………....... Male/ Female



Age:……………

About the accident/incident
Date & Time & Place………………………………………………………………………………..
Activity taking place at time…………… .………………………………………………………….

Description of incident:..…………………………………………………………………………….

……………………………………...………………………………………………………………….

…………………………………………………………………………………………………………

Action Taken
Action taken by Coach/Manager: ...........……………………….……………………………... …………………………………………………………………………………..……………………………..…………….………………………………………………………………………………..Were the emergency services called (if yes, provide details):…………………………………

………………..………………………………………………………………………………………Action taken by Medic (if appropriate) ……………………………………………………………

…………………………………………………………………………………………………………Diagnosis (if known):………..…………………………………………………………….…………
Signatures
Signature of Coach/Manager.............…….....………………………………………..................
Signature of Person involved (if possible): ..............…….....……………………………………
Signature of Witness……………………………………………………………………………… [image: image2.jpg]
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